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PHAN 11
NOI DUNG TUNG THU TUC HANH CHINH PUQC NIEM YET
I. LINH VUC THI PUA KHEN THUONG
1. Thii tuc ting gidy khen ciia Chii tich UBND cép x4 vé thuc hién nhiém
vu chinh tri
a) Trinh ty thyc hién:
Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghij khen thuong
cua cac don vi truc thudc.
Budgc 2. Tham dinh ho s0, bao cao Hoi d6ng thi dua khen thudng cung cap, téng
hop trinh Chu tich UBND cap xa quyét dinh khen thuong.
Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND cap x4, cn bo lam cong tac thi
dua, khen thudng vict bang, dong dau va cap phat cho don vi trinh khen.
b) Céach thirc thuwc hién:
Nop hd so tryc tiép tai UBND cap x& hoac théng qua hé thong buu chinh.
¢) Thanh phan, s6 lweng hd so:
- Thanh phan hé so bao gom:
- Van ban dé nghi kém theo danh séch tap thé, ca nhan duoc dé nghi ting Gidy khen:
- B4o cao théljh gl'ch do tap thé, ca nhan duoc dé nghi khen thudng lam, trong do
ghi r6 thanh tich dé dé nghi khen thuong
- Bién ban xét khen thuong.
- S6 lugng hod so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thuong tham dinh hd so khen

thuong va trinh cap c6 tham quyeén trong thoi han 20 ngay lam viéc, ké tir ngay nhan
du hd so theo quy dinh.

d) Po6i twong thwe hién thi tuc hanh chinh:T6 chic

e) Co quan thyc hién thi tuc hanh chinh: UBND cip xa, phudng, thi trén.

g) Két qua thye hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND cap
xa tang Giay khen.

h) L¢ phi: Khong cé.

i) Tén miu don, miu t& khai: Khong co

K) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Chu thé 13 tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thuong ngay 14 thang
6 nam 2005;

- Luat stra d6i, b6 sung mot s6 diéu cua Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghi dinh sf) 91/2017/ND-CP ngay 31/7/2017 cua Chinh phii quy dinh chi tiét
thi hanh mot s6 diéu cua Luat thi dua, khen thudng;
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- Thong tu sé~02/2017/TT-VPC1? ngay 31 thang 10 ndm 2017 cua Van phong
Chinh phu huéng dan vé nghi¢p vu ki€ém soat tha tuc hanh chinh.
2. Thii tuc ting Gidy khen ciia Chii tich UBND cap xa vé thanh tich thi dua
theo dgt hoac chuyén de.
a) Trinh tu thwe hién:
- Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.
- Bu6c 2. Tham dinh hd s0, bao cao Hoi d6ng thi dua khen thuéng cling cap, tong
hop trinh Chu tich UBND cap xa quyet dinh khen thudng
- Bude 3. Khi ¢ Quyét dinh cua Chu tich UBND cap x4, can bo lam cong tac thi
dua, khen thudng vict bang, dong dau va cap phat cho don vi trinh khen.
b) Céach thirc thuc hién:
Nop ho so tryc tiép tai UBND cap x& hoac théng qua hé thong buu chinh.
¢) Thanh phan, s6 lweng hd so:
- Thanh phan hé so bao gom:
+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi ting Gidy
khen;
+ Bdo cao thanh tich do tap thé, ca nhan dugc dé nghi khen thuong lam, trong
do ghi rd thanh tich dé dé nghi khen thudng;
+ Bién ban xét khen thudng.
- S6 lugng hod so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thuong tham dinh hd so khen

thuong va trinh cap c6 tham quyeén trong thoi han 20 ngay lam viéc, ké tir ngay nhan
du hd so theo quy dinh.

d) Po6i twong thwe hién thii tuc hanh chinh:T6 chic

e) Co quan thuc hi¢n thi tuc hanh chinh:

UBND cap x4, phuong, thi tran.

g) Két qué thyc hién thi tuc hanh chinh: Quyét dinh cua Chi tich UBND cap
xa tang Giay khen.

h) L¢ phi: Khong cé.

i) Tén miu don, miu t& khai: Khong co

K) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Chu thé 13 tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thuong ngay 14 thang
6 nam 2005;

- Luat stra d6i, b6 sung mot s6 diéu cua Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghi dinh sf) 91/2017/ND-CP ngay 31/7/2017 caa Chinh phi quy dinh chi tiét
thi hanh moét s6 diéu cua Luat thi dua, khen thudng;
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- Thong tu sé~02/2017/TT-VPC1? ngay 31 thang 10 nam 2017 cua Van phong
Chinh phu huéng dan vé nghi¢p vu ki€ém soat tha tuc hanh chinh.
3. Thit tuc ting gidy khen ciia Chii tich UBND cép xi vé thanh tich dot xuit.
a) Trinh tu thuc hién:
- Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.
- Bu6c 2. Tham dinh hd s0, bao cao Hoi d6ng thi dua khen thuéng cling cap, tong
hop trinh Chu tich UBND cap xa quyét dinh khen thudng
- Bude 3. Khi ¢ Quyét dinh cua Chu tich UBND cap x4, can bo lam cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.
b) Céach thirc thuc hién:
Nop hd so tryc tiép tai UBND cap x& hoac théng qua hé thong buu chinh.
¢) Thanh phan, s6 lweng hd so:
- Thanh phan hé so bao gom:
+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi ting Gidy
khen;
+ Bao cao thanh tich do tap thé, ca nhan dugc dé nghi khen thuong lam, trong
do ghi rd thanh tich dé dé nghi khen thudng;
+ Bién ban xét khen thudng.
- S6 lugng hd so: 01 bo.
d)Thoi han giai quyét: Co quan thi dua, khen thuong tham dinh hd so khen
thuong va trinh cap c6 tham quyen trong thoi han 20 ngay lam viéc, ké tir ngay nhan
da ho so theo quy dinh.
d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc
e) Co quan thuc hi¢n thi tuc hanh chinh:
UBND cép x4, phuong, thi tran.
g) Két qua thye hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND cap
xa tang Giay khen.
h) L¢ phi: Khong cé.
i) Tén miu don, miu t& khai: Khong co
k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:
Chu thé 13 tap thé, ca nhan c6 thanh tich duwoc dé nghi khen thudng.
1) Can cur phap ly cua thu tuc hanh chinh:
- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;
- Luat stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thudng ngay 14 thang
6 nam 2005;
- Luat stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;
- Nghi dinh sé 91/2017/ND-CP ngay 31/7/2017 cua Chinh phi quy dinh chi tiét
thi hanh mét s6 diéu cua Luat thi dua, khen thudng;
- Thong tu sé~02/2017/TT-VPC1? ngay 31 thang 10 nam 2017 cua Van phong
Chinh phu hudéng dan vé nghi€p vu ki€ém soat thu tuc hanh chinh.
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4. Thii tuc ting gidy khen ciia Chi tich UBND cép xi cho gia dinh
a) Trinh ty thuwe hién:
- Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.
- Bu6c 2. Tham dinh hd s0, bao cao Hoi d6ng thi dua khen thudéng cling cap, tong
hop trinh Chu tich UBND cap xa quyét dinh khen thudng
- Budc 3. Khi ¢6 Quyét dinh cua Chi tich UBND cap xa, ¢an b6 1am cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.
b) Céach thirc thuc hién:
Nop ho so tryc tiép tai UBND cap x& hoac théng qua hé thong buu chinh.
¢) Thanh phan, s6 lweng hd so:
- Thanh phan hé so bao gom:
+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi ting Giay
khen;
+ Bao cao thémhq tiqh do tap thé, ca nhan duogc dé nghi khen thuong lam, trong
d6 ghi ro thanh tich dé dé nghi khen thudéng;
+ Bién ban xét khen thudng.
- Sb lwong hd so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thuong tham dinh hd so khen

thuong va trinh cap c6 tham quyeén trong thoi han 20 ngay lam viéc, ké tir ngay nhan
du hd so theo quy dinh.

d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc

e) Co quan thyc hién thi tuc hanh chinh:

UBND cép x4, phuong, thi tran.

g) Két qué thyc hién thi tuc hanh chinh: Quyét dinh cua Chi tich UBND cap
xa tang Giay khen.

h) L¢ phi: Khong cé.

i) Tén miu don, miu t& khai: Khong co

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Chu1 thé 1a gia dinh ¢6 thanh tich duoc dé nghi khen thuong.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thuong ngay 14 thang
6 nam 2005;

- Luat stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghj dinh s6 91/2017/ND-CP ngay 31/7/2017 cta Chinh phi quy dinh chi tiét
thi hanh mot s6 diéu cua Luat thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ctia Van phong
Chinh pht hudng din vé nghiép vu kiém soat thi tuc hanh chinh.
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5. Thii tuc ting danh hiéu Lao dong tién tién

a) Trinh ty thuwe hién:

- Buéc 1. Can bo lam cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.

- Budc 2. Tham dinh ho s0, bao cao Hoi dong thi dua khen thuéng cing cép,

tong hop trinh Chu tich UBND cap x& quyét dinh khen thudng

- Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND cap x4, can bo lam cong téc
thi dua, khen thuong viet bang, dong dau va cap phat cho don vi trinh khen.

b) Céach thirc thuc hién:

Nop ho so tryc tiép tai UBND cap x& hoac théng qua hé thong buu chinh.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan hé so bao gom:

+ Van ban dé nghi kém theo danh sach ca nhan duogc dé nghi ting danh hiéu Lao
dong tién tien;

+ Bién ban binh xét thi dua.

- Sb lwong hé so: 01 bo.

d)Thoi han giai quyét: Co quan thi dua, khen thuong tham dinh hd so khen
thuong va trinh cap c6 tham quyen trong thoi han 10 ngay lam viéc, ké tir ngay nhan
da ho so theo quy dinh.

d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc

e) Co quan thyc hién thi tuc hanh chinh:

UBND cap xa.

g) Két qua thye hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND cap
xa tang danh hiéu Lao dong tién tien.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai: Khong cé

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

- Chi1 thé 1a c4 nhan c6 thanh tich dugc dé nghi khen thuong.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat stra d6i, bo sung mot s6 diéu cua Luat thi dua, khen thuong ngiy 14 thang
6 nam 2005;

- Luat stra d6i, b6 sung mot s6 diéu cua Luat thi dua, khen thuong ngay 16 thang
11 nam 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phi quy dinh chi tiét
thi hanh mot s6 di€u cua Luat thi dua, khen thudng;

- Thong tu sé~02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van phong
Chinh phtu huéng dan vé nghiép vu ki€ém soat thu tuc hanh chinh.



II. LINH VUC TON GIAO

1. Thu tuc dang ky hoat dong tin nguwdng

a) Trinh ty thuc hién:

- Bude 1: Nguoi dai dién hoac ban quan ly co s¢ tin ngudng c6 trach nhi¢m gui
van ban dang ky dén Uy ban nhan dan cap xa noi ¢6 co so tin ngudng.

- Budc 2:Uy ban nhan dan cip xa xem xét vin ban dang ky, truong hop vin ban
chua day du, hop I¢, Uy ban nhan dan cap xa thong bao qua mang Internet hoic van
ban cho co s¢ tin ngudng dé€ hoan chinh van ban.

- Buéc 3. Uy ban nhan dén cip xé tra Ioi bang van ban. Truong hop tir choi
dang ky phai tra loi bang van ban va néu ro ly do.

b) Céach thirc thuc hién:

- Nop vin ban diang ky truc tiép tai Uy ban nhan dan cap Xa noi c6 co so tin
nguong; qua duong buu chinh hoac thong qua dich vu cong truc tuyen.

- Vin ban phai ¢6 xdc nhan cua Uy ban nhan dan cip xa noi ¢6 co s¢ tin ngudng
va co giay hen tra ket qua. Neu guri qua duong buu chinh, ngay ti€p nhan van ban
duoc tinh theo ngay ghi trén dau cong van den.

¢) Thanh phan, s6 lweng hd so-:

- Thanh phan hé so bao géom:

+ Vin ban ding ky (theo mau)

- S6 lugng hod so: 01 bo.

d)Thoi han giai quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cip xa noi c6 co sé tin ngudng nhan duoc
van ban dang ky hop Ié.

d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc

e) Co quan thuc hi¢n thi tuc hanh chinh:

UBND cap xa noi c6 co s tin ngudng.

g) Két qua thyc hién thi tuc hanh chinh:

- Vin ban tra loi chap thuan hodc khdng chap thuan vé viéc dang ky hoat dong
tin ngudng.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai: Vin ban ding ky

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi dai dién hoac ban quan 1y co s¢ tin ngudng cé trach nhiém gui van ban
dang ky hoat dong tin ngudng hiang naimcham nhat 1a 30 ngay trudc ngdy co so tin
ngudng bat dau hoat dong tin ngudng.

- P6i voi co so tin ngudng da thong bao hoat dong tin ngudng hiang nim trudc
ngay Luat tin ngudng, ton gido c6 hiéu luc, cham nhat 1a 30 ngay ké tir ngay Luat c6
hiéu lyc c6 trach nhiém gui van ban dang ky ¢én Uy ban nhan dan cap xa noi ¢ co
S& tin ngudng.
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- Viéc dang ky hoat dong tin ngudng héng nam chi thuc hién mot lan. Ddi voi
hoat dong tin ngudng khong c6 trong van ban da dang ky thi nguoi dai dién hoac ban
quan 1y co sé tin ngudng c6 trach nhiém ding ky bd sung.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n giéo (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh chi
tict mot so dieu va bién phép thi hanh Luat tin ngudng, tén giao.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Véan phong Chinh phu
hudng dan ve nghiép vu kiém soat tha tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

DANG KY
Hoat ddng tin ngwdng hang nim heic hoat dong tin nguéng bé sung

DA O
Nguoi dai dién ©:

Hovatén:............ooooiiiiiiiin Namsinh:.................oo L.
S6 CMND/S6 ho chiéu/Sé dinh danh ca nhan: ..............................
NGaY CAP:...eveeeenenn... NOT CAP: e

Ding ky hoat dong tin nguwdng ...“... véi cac ndi dung sau:

TT Té'n hoat~d@ng Noi dung | Quy mb T.hM }.)Ria Gh,i
tin ngwong gian diem chu
1
2
3
N

NGUOI PAI DIEN ©®
(Ky, ghi ré ho tén)

(1) Pia danh noi c6 co sé tin ngudng.

@ Uy ban nhan dan cap xa noi c6 co sd tin ngudng.

® Truong hop co so tin ngudng c6 ban quan 1y thi ngudi thay mat ban quan Iy ky
ban dang ky.

) Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng b sung.
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2. Thu tuc dang ky hoat dong tin ngudng

a) Trinh ty thue hién:

- Bude 1: Nguoi dai dién hoac ban quan Iy co so tin ngudng c6 trach nhi¢m gui
van ban dang ky bd sung hoat dong tin ngudng dén Uy ban nhan dan cap xa noi co co
o tin ngudng.

- Budc 2: Uy ban nhan dan cép xa xem xét van ban dang ky bo sung hoat dong
tin ngudng, trudng hop van ban dang ky bd sung chua day du, hep I¢, Uy ban nhan
dan cap xa thong bdo qua mang Internet hodac van ban cho co s¢ tin ngudng dé hoan
chinh van ban.

- Budc 3: Uy ban nhan dén cip xa tra loi bang van ban. Truong hop tir choi
dang ky phai tra loi bang van ban va néu ro ly do.

b) Céach thirc thuc hién:

- Nop van ban dang ky tryc tiép tai Uy ban nhan dan cap Xa noi c6 co so tin
nguong; qua duong buu chinh hodc thong qua dich vu cong truc tuyen.

- Vin ban phai ¢6 xdc nhan cua Uy ban nhan dan cip x noi ¢6 co s¢ tin ngudng
va co giay hen tra ket qua. Neu guri qua duong buu chinh, ngay tiép nhan van ban
duoc tinh theo ngay ghi trén dau cong van den.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan hé so bao géom:

+ Vin ban ding ky (theo mau)

- S6 lugng hd so: 01 bo.

d)Thoi han giai quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cép xa noi ¢ co sé tin ngudng nhan dugc
van ban dang ky hop Ié.

d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc

¢) Co quan thyce hién thia tuc hanh chinh:

UBND cap xa noi c6 co sd tin ngudng.

g) Két qua thwe hién thi tuc hanh chinh:

- Vin ban tra loi chap thuan hogic khong chp thuan vé viéc dang ky hoat dong
tin ngudng bo sung.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai: Vin ban ding ky

K) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cham nhit 20 ngay trudc ngay dién ra hoat dong tin ngudng.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi
tict mot so dieu va bién phap thi hanh Luat tin ngudng, tén giao.

- Théng tu sé 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong Chinh phu
hudng dan ve nghiép vu kiém soat thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

DANG KY
Hoat déng tin ngwdng hang nim heic hoat dong tin nguwéng bé sung

Kinh gui: .......... @
Tén co so tin nguong (Chirin hoa):.........ccooooiiiiiiiiiii
DA O
Ngudi dai dign @
Hovatén:............ooooiiiiiiis Namsinh:................ooo L.
S6 CMND/S6 ho chiéu/S6 dinh danh ca nhan: ..............................
NGaY CAP:....eveeeennnn... NOT CAP: e

Ding ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

TT Té'n hoat~d@ng Noi dung | Quy mb T.hM }.)Ria Gh,i
tin ngwong gian diem chu
1
2
3
N

NGUOI PAI DIEN ©®
(Ky, ghi ré ho tén)

(1) Pia danh noi c6 co sé tin ngudng.

@ Uy ban nhan dan cap xa noi c6 co sd tin ngudng.

® Truong hop co s& tin ngudng ¢ ban quan Iy thi ngudi thay mit ban quan ly ky ban
dang ky.

) Hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bé sung.
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3. Thu tuc dang ky sinh hoat ton gido tap trung

a) Trinh tyu thuc hién:

- Buéc 1: To chie ton glao t6 chuc duoc cip ching nhan dang ky hoat dong ton
giao hodc ngum dai dién cua nhém ngudi theo ton glao d6i vai truong hop quy dinh
tai khoan 2 Diéu 16 cua Lut tin ngudng, ton glao gui ho so ding ky sinh hoat ton
glao tap trung dén Uy ban nhan dan cip xa noi c6 dia diém hop phap dé sinh hoat ton

iao.
g‘ - Bugc 2:Uy ban nhan dan cap xa xem xét ho so déng ky, truong hop ho so chua
day du, hop I¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc van ban
cho t6 chac hodc nguoi dai dién cua nhom dé hoan chinh ho so.

- Budc 3: Uy ban nhén dan cap xa tra 1oi bing vin ban. Truong hop tir choi ding
Ky phai tra loi bang van ban va néu rd ly do.

b) Céach thirc thuc hién:

- Nop hd so tryc tiép tai fJ){ ban nhan dan cip xa; qua dudng buu chinh hodc

thdng qua dich vu cbng truc tuyen.

~ - Ho so phai ¢6 x4c nhan cua Uy ban nhan dan cap x noi c6 dia diém hop phéap
de sinh hoat ton giao tap trung. Néu gui qua duong buu chinh, ngay tiép nhan ho so
duoc tinh theo ngay ghi trén dau cong van den

¢) Thanh phan, sé lweng hd so:

- Thanh phan hé so bao géom:

+ Vin ban ding ky (theo mau).

+ Giay to chimg minh c6 dia diém hop phap dé lam noi sinh hoat tén giao.

+ So yéu ly lich cua nguoi dai dién nhdm sinh hoat ton gido tap trung.

+ Ban tom tat gi4o ly, gido luat dbi véi viee dang ky quy dinh tai khoan 2 Piéu
16 cua Luat tin ngudng, ton giao.

- S6 lugng hd so: 01 bo.

d)Thoi han giai quyét:

- 20 ngay ke tir ngay Uy ban nhan dan cip xa noi ¢6 dia diém hop phap dé sinh
hoat ton giaotap trung nhan du ho so dang ky hop I€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic

e) Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dan cap xa noi du kién c6 dia diém hop phap dé sinh hoat ton giéo
tap trung.

g) Két qua thuc hién thi tuc hanh chinh:

- Vin ban tra loi chap thuan hoac khong chap thuan vé viéc ding ky sinh hoat
ton giao tap trung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Gidy dang ky

k) Yéu ciu, diéu ki¢n thuc hi¢n thii tuc hanh chinh:

- To chire t6n gido dang ky sinh hoat ton giao tap trung cho tin d(‘A)’ tai nhitng noi
chua du diéu kién thanh 1ap t6 chirc ton gido truc thudc; t6 chire dugce cap chung nhan



13

dang ky hoat dong ton giao dang ky sinh hoat ton giao tap trung cho nhirng nguoi
thudc td chire khi dap Gmg du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat tén gido.

+ Nhom sinh hoat tén giao tap trung c6 nguoi dai dién la cong dan Viét Nam
thudng trd tai Viét Nam, c6 nang luc hanh vi dan sy day du; khéng trong thoi gian bi
ap dung bién phap xu ly hanh chinh trong linh vuc tin nguéng, ton giao; khdng cé an
tich hoac khéng phai 1a nguoi dang bi budc toi theo quy dinh cua phép luat vé té tung
hinh su.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Biéu 5 cua
Luat tin ngudng, ton gido.

- Nhitng nguoi theo tén giao khdng thudc truong hop quy dinh tai khoan 1 Piéu
16 cua Luat tin nguong, ton gido dugc dang ky sinh hoat tdn giao tap trung khi dap
g du cac diéu kién néu trén va cac diéu Kién sau day:

+ C6 giao ly, gido luat.

+ Tén cua nhom sinh hoat ton giao tap trung khong tring véi tén to chic tén
gido hoic t6 chirc da duoc cip ching nhan dang ky hoat dong tén gido, tén to chuc
chinh tri, tb chirc chinh tri - x hoi hoic tén danh nhan, anh hung dan toc.

I) Can cu phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giéo.

- Thong tu sé 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh phu
huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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Mau B5
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

PANG KY
Sinh hoat ton giao tap trung

Kinh gui: .......... @
Tén t6 chtrc ton gido; to chuc duoc cap ching nhan dang ky hoat dong tén gido
hoic nguoi dai dién nhom sinh hoat tén giao tap trung (chir in

Truso ctatd chic:......oooovieiieein. ) e,
Thudc ton giao:..
Ping Ky sinh hoat ton glao tap trung Véi Cac noi dung sau:

Tén nhom sinh hoat tOn giao tAp trung: ...
Nguoi dai dién cua nhom:

Hovatén:...........oooiiiiias Namsinh: ...,
Tén goi trong ton gido (NEu Co):..........coviiiiiiiiiiic e,
S6 CMND/S4 ho chiéu/Sé dinh danh ca nhan: .........coovvveieeis e,
Ngay CAp:....c.oeeennn. NOT CAP: ettt e,
NOT CU T e s

NGi dung sinh hoat ton @lA0: ........cccoeeiiiiiii i,

Dia diém sinh hoat ton gido @: .. ... . o

Thoi gian sinh hoat ton @lao:..........ooovi i,

S6 luong ngudi tham IR Lttt

Vin ban kém theo gém: Gidy to chimg minh c6 dia diém hop phap dé lam noi
sinh hoat t6n giao; so yéu Iy lich cta nguoi dai dién nhém sinh hoat tén gido tap
trung; ban tom tat gido ly, gido luat, ddi véi viéc ding ky cua nhém sinh hoat tén gido
tap trung theo quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton giao.

NGUOI PAI DIEN ©
(Chiz ky, ddu, ghi rd ho tén)

™ Dia danh noi c6 tru s¢ cua to chuc tn gido; to chic duge cap ching nhan dang ky hoat dong ton gido hoac
noi du kién c¢6 dia diém hop phap dé sinh hoat ton gi4o tap trung ddi voi nhom sinh hoat tén gi4o tap trung theo quy
dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton giao.

@ Uy ban nhan dan cap xa noi c¢6 dia dlem hop phap dé sinh hoat ton giao.

®) T4 chue ton gido hoic t6 chirc duge cap ching nhan ding ky hoat dong ton giao.

) Ghi rd dia chi noi sinh hoat ton gido tap trung.

©) Nguoi dai dién cia td chuc ton gido, to chire dugc cap chiing nhan dang ky hoat dong ton giao hoic ngudi dai
dién caa nhém sinh hoat ton gi4o tap trung déi voi nhém sinh hoat ton gio tap trung theo quy dinh tai khoan 2 Diéu 16
cua Luat tin ngudng, ton gido. DSi véi ngudi dai dién caa td chire ton gido phai ky tén va dong du cua to chirc.
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4. Thii tuc thong bao danh muc hoat dong ton giao ddi véi to chirc c6 dia
ban hoat dyng ton giao & mot xa

a) Trinh ty thue hién:

To chfrg tdn giao truc thudc co6 dia ban ho?t dong ton giao ¢ mot Xa gui van ban
thdng bao ve danh myc hoat dong ton giao dien ra hang ndm dén Uy ban nhan dan
cap Xa.

b) Cach thirc thuc hién:

- Giri vén ban thong bao tryc tiép tai Uy ban nhan dan cap xa; qua dudng buu
chinh hoac théng qua dich vu cdng truc tuyen.

- Vin ban thong bao phai c6 xéc nhan cuaUy ban nhén dan cap xa. Néu giri qua
dudng buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van deén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan hé so bao gom:

+ Van ban théng bao (theo mau) va cac tai liéu kém theo (néu co)

- Sb lwong hé so: 01 bo.

d)Thoi han gidi quyét:

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop Ié.

d) Po6i twong thuc hién thi tuc hanh chinh: T chic

e) Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thue hién thi tuc hanh chinh:

- Vin ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép nhan thong bao.

- Van ban thong béo dugc lru tai Uy ban nhan dan cap xa dé thyc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, mau to khai: Vin ban thdng bao

k) Yéu ciu, diéu ki¢n thuc hi¢n thi tuc hanh chinh:

- Cham nhat 1a 30 ngay ké tir ngay duoc chap thuan,té chic ton giéo truc thudc
¢ dia ban hoat d@ong ton giéo ¢ mot xa cé,tréph nhi¢m gui van ban thdng bao danh
muc hoat dong ton giao dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu luc, to
chuc ton giao tryc thuge co dia ban hoat dong ton gido ¢ motxa trusc ngay Luat co
hiéu luc c6 trach nhiém thong bao danh muc hoat dong ton giao dien ra hang nam den
Uy ban nhén dan cap xa.

- Viéc thdng bao danh muc hoat dong ton giao dién ra hang nam chi thuc hién
mot lan. Doi véi cac hoat dong ton giao khong co trong danh myc da thong bao thi
nguoi dai dién to chuc co trach nhiém gui vén ban thong bao bo sung den Uy ban
nhan dan cap xa.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton giéo (Luat s 02/2016/QH14 ngay 18/11/2016).
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- Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh chi
tiét mot s6 didu va bien phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cia Vin phong Chinh phi
huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dgng tén gido bo sung

Kinh gui: .......... @
Tén to chirc (Chit in hoa):.....uvvevvneieeeieiean, )
LI
Thong bado danh muc hoat dong ..."Y... véi cac ni dung sau:
TT Tén cac hoat Thoigian | Pia diém dién ra Ghi chu
dong ton gido to churc hoat dong tbn giao

1

2

N

™. TO CHI’;’C ®)
(Chir ky, dau)

@) Pia danh noi ¢ tru s¢ cua td chuc ton giao, td chic ton giao truc thudc hoic té chirc dugc
cap chung nhan ding ky hoat dong tén giéo.

@ Co quan quan Iy nha nuc vé tin ngudng, ton gido & trung wong ddi voiviéc thdng bao
danh muc hoat dong tén gido (hoac hoat dong tén gido bd sung) cua to chire ¢o dia ban hoat dong
tén gido o nhiéu tinh; co quan chuyén moén veé tin nguo’ng ton giao Cap tinh d6i voi viéc thong bao
danh muc hoat dong ton giéo (hoic hoat dong ton gido bd sung) cuatd chic ¢ dia ban hoat dong
ton giao & nhiéu huyén thuoc mot tinh; Uy ban nhan dan cp huyén ddi véi viéc thong bao danh
muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to chuc co dia ban hoat dong ton
giao & nhidu xa thuoc mot huyén; Uy ban nhan dan cip xa déi vaiviéc thong bao danh muyc hoat
dong tén gido (hoac hoat dong ton gio bd sung) cua té chirc cé dia ban hoat dong ton giao & mot
Xa.

®) T chuc ton giao, to chirc tdn gido truc thudc hoic td chuc dwoc cip ching nhan dang ky
hoat dong ton giao.

) Hoat dong ton gi4o hing ndm hoic hoat dong ton gido bd sung.
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5. Thi tuc thong bao danh muc hoat dong ton gido bo sung ddi véi to chire
co dia ban hoat dong ton giao & mot xa

a) Trinh ty thue hién:

- Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton giao khong cé trong
danh muc da thong bao hang nam,ngudi dai dién caa to chac ton giao truc thuoc co
dia ban hoat dong ton giao ¢ mot xa gui van ban thong bao danh muc hoat dong ton
gido bo sung dén Uy ban nhan dan cap xa.

b) Cach thirc thuc hién:

- Giri véin ban thdng bao tryc tiep tai Uy ban nhan dan cap xa; qua duong buu
chinh hoac théng qua dich vu cong truc tuyen.

- Vin ban thong bao phai c6 xéc nhan cuaUy ban nhén dan cap xa. Néu giri qua
dudng buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van deén.

¢) Thanh phan, s6 lweng hd so-:

- Thanh phan hé so bao gom:

+ Vin ban théng bao (theo mau) va cac tai liéu kém theo (néu co)

- Sb lwong hé so: 01 bo.

d)Thoi han giai quyét:

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop Ié.

d) Po6i twong thuc hién thi tuc hanh chinh: T6 chic

e) Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thue hién thi tuc hanh chinh:

- Vin ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép nhan thong bao.

- Van ban thong béo dugc lru tai Uy ban nhan dan cap xa dé thyc hién cong tac
quan ly nha nudc Ve tin ngudng, ton giao.

h) L¢ phi: Khong cé.

i) Tén miu don, miu t& khai: Vin ban thong béo

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khong cé trong
danh muc da thong bao hang nam, nguoi dai dién cua to chac ton gido truc thgéc co
dia ban hoat dong ton gido ¢ mot xa c6 trach nhiémgui van ban thong bao b6 sung
den Uy ban nhan dan cap xa.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tr s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh phi
hudng dan ve nghiép vu kiém soét tha tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dgng tén gido bo sung

Kinh gui: .......... @
Tén to chirc (Chit in hoa):.....uvvevvneieeeieiean, )
LI
Thong bado danh muc hoat dong ..."Y... véi cac ni dung sau:
TT Tén cac hoat Thoigian | Pia diém dién ra Ghi chu
dong ton gido to churc hoat dong tbn giao

1

2

N

™. TO CHI’;’C ®)
(Chir ky, dau)

@) Pia danh noi ¢ tru s¢ cua td chuc ton giao, td chic ton giao truc thudc hoic té chirc dugc
cap chung nhan ding ky hoat dong tén giéo.

@ Co quan quan Iy nha nuc vé tin ngudng, ton gido & trung wong ddi voiviéc thdng bao
danh muc hoat dong tén gido (hoac hoat dong tén gido bd sung) cua to chire ¢o dia ban hoat dong
tén gido o nhiéu tinh; co quan chuyén moén veé tin nguo’ng ton giao Cap tinh d6i voi viéc thong bao
danh muc hoat dong ton giéo (hoic hoat dong ton gido bd sung) cuatd chic ¢ dia ban hoat dong
ton giao & nhiéu huyén thuoc mot tinh; Uy ban nhan dan cip huyén ddi véi viéc thong bao danh
muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to chuc co dia ban hoat dong ton
giao & nhidu xa thuoc mot huyén; Uy ban nhan dan cip xa déi vaiviéc thong bao danh muyc hoat
dong tén gido (hoac hoat dong ton gio bd sung) cua té chirc cé dia ban hoat dong ton giao & mot
Xa.

®) T chuc ton giao, to chirc tdn gido truc thudc hoac td chuc dwoc cip ching nhan dang ky
hoat dong ton giao.

) Hoat dong ton gi4o hing ndm hoic hoat dong ton gido bd sung.
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6. Thii tuc ding ky thay déi nguoi dai dién ciia nhém sinh hoat ton gido tap
trung

a) Trinh ty thue hién:

- Cham nhét 1a 20 ngay truge khi dién ra hoat dong ton giao khdng c6 trong
danh muc da thong bao hang nam,ngudi dai dién caa to chac ton giao truc thuoc co
dia ban hoat dong ton giao ¢ mot xa gui van ban thong bao danh muc hoat dong ton
gido bo sung dén Uy ban nhan dan cap xa.

b) Cach thirc thuc hién:

- Giri van ban thong béo truc tiép tai Uy ban nhan dan cap xa; qua duong buu
chinh hoac théng qua dich vu cong truc tuyen.

- Van ban thdng béo phai c6 xac nhan cua Uy ban nhan dan cap x&. Neéu giri qua
dudng buu chinh, ngay ti€p nhan van ban thong bao duoc tinh theo ngay ghi trén dau
cong van deén.

¢) Thanh phan, s6 lweng hd so-:

- Thanh phan hé so bao gom:

+ Vin ban théng bao (theo mau) va cac tai liéu kém theo (néu co)

- Sb lwong hé so: 01 bo.

d)Thoi han giai quyét:

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop Ié.

d) Po6i twong thuc hién thi tuc hanh chinh: T6 chic

e) Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thue hién thi tuc hanh chinh:

- Vin ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép nhan thong béo.

- Van ban thong béo dugc lru tai Uy ban nhan dan cap xa dé thyc hién cong tac
quan ly nha nudc Ve tin ngudng, ton giao.

h) L¢ phi: Khong cé.

i) Tén miu don, miu t& khai: Vin ban thong béo

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khong cé trong
danh muc da thong bao hang nam, nguoi dai dién cua to chac ton gido truc thgéc co
dia ban hoat dong ton gido ¢ mot xa c6 trach nhiémgui van ban thong bao b6 sung
den Uy ban nhan dan cap xa.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tr s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh phi
hudng dan ve nghiép vu kiém soét tha tuc hanh chinh.



21

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dong ton giao bo sung

Thong bao danh muc hoat déng ...*... véi cac néi dung sau:

TT Tén cac hoat Thoigian | Dia diém dién ra Ghi chu
dong ton gido to churc hoat dong tbn giao
1
2
N

™. TO CHI’;’C ®)
(Chir ky, dau)

@) Pia danh noi ¢ tru s¢ cua td chuc ton giao, td chuc ton giao truc thudc hoic té chirc dugc
cap ch&ng nhn dang ky hoat dong ton gido.

? Co quan quan ly nha nudc Vé tin ngudng, ton giao ¢ trung wong ddi vaiviéc thong béao
danh muc hoat dong ton giao (hoac hoat dong ton giao bé sung) caa to chire ¢o dia ban hoat dong
t6n gido o nhiéu tinh; co quan chuyén moén vé tin ngudng, ton giao Cap tinh d6i voi viéc thong bao
danh muc hoat dong ton giéo (hoic hoat dong ton gido bd sung) cuatd chic ¢ dia ban hoat dong
tdn giao & nhiéu huyén thuoc mot tinh; Uy ban nhan dan cip huyén ddi véi viéc thong bao danh
muc hoat dong ton gido (hodc hoat dong ton gio bd sung) cua to chic co dia ban hoat dong ton
giao & nhidu xa thuoc mot huyén; Uy ban nhan dan cap xa d6i vaiviéc thong bao danh muc hoat
dong ton gido (hoac hoat dong ton gido bd sung) cua té chirc co dia ban hoat dong tén giao & mot
Xa.

®) T chuc ton giao, to chirc tdn giao truc thudc hoic td chuc dwoc cip ching nhan dang ky
hoat dong ton gido.
) Hoat dong ton gi4o hing ndm hoic hoat dong ton gido bd sung.
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7. Thia tuc dé nghi thay d6i dia diém sinh hoat ton gido tip trung trong di
ban mot xa

a) Trinh ty thue hién:

- Budc 1: Nguoi dai dién cia nhém sinh hoat ton gido tap trung guri ho so dé
nghi thay d6i dia dieém sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cap xa xem xét ho so, truong hop ho so chua ddy d,
hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hodac van ban cho nguoi
dai dién cua nhdm dé hoan chinh ho so.

- Budc 3. Uy ban nhan dan cap xa tra loi bang van ban. Truong hop tichoi déng
ky phai tra loi bang van ban va néu rd ly do.

b) Céach thirc thuc hién:

- Giri van ban thong béo truc tiép tai Uy ban nhan dan cap xa; qua duong buu
chinh hoac théng qua dich vu cong truc tuyen.

- Vin ban thong béo phai c6 xac nhan cia Uy ban nhan dan cap xa. Neu giri qua
dudng buu chinh, ngay ti€p nhan van ban thong bao duoc tinh theo ngay ghi trén dau
cong van den.

¢) Thanh phan, s6 lweng hd so-:

- Thanh phan hé so bao géom:

+ Vin ban dé nghi (theo mau)

- S6 lugng hod so: 01 bo.

d)Thoi han giai quyét:

- 15 ngay ké tir ngay Uy ban nhan dan c4p xa nhan duhd so dé nghi hop 8.

d) Po6i twong thuc hién thi tuc hanh chinh: T chic

e) Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thue hién thi tuc hanh chinh:

~ - Van ban tra loi chap thuan hoic khéng chap thuan vé viéc dé nghi thay d6i dia
diém sinh hoat ton giéo tap trung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Vin ban dé nghi

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Cham nht Ia 10 ngay ké tir ngay dugc chap thuan dia diém mai, nhém sinh
hoat ton giao tap trung phai cham dat sinh hoat ton giao tai dia diem cii va c6 trach
nhiém thdng bao bang van ban dén Uy ban nhan dan cap xa.

I) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi
tict mot so dieu va bién phap thi hanh Luat tin ngudng, tén giao.

- Tl~16ng tu sd 02/20197/TT-VPCP ngay 31/10/2017 cua Vian phong Chinh phu
hudng dan ve nghiép vu kiém soét tha tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

7 ~ PENGHI
Thay déi dia diem sinh hoat t6n giao tap trung

Kinh gtri: .......... @

Tén nhom sinh hoat tbn giao tAp trung:.........oooviii i,

Ho va ténnguoidal dién:..............ooiiiii i

Thuoc tén gido (hoac to chic ton gido; to chire duoc cap chang nhan dang ky

hoat dOng tOn GIA0) ... vvvvvesiiiiii it

Pé nghij thay déi dia diém sinh hoat ton giao tap trung véi cac ndi dung sau:
Ly do thay Q00

Dia diém nhoémdang sinh hoat ton giaotap trung:............ccooieennl.

Du Kidn dia di8mM MGT:. ..o

Du Kién thoi diém thay d0ii.........ueeeeeeee e

Vin ban kém theo gom: Giay t& chirmg minh c6 dia diém hop phap mai dé lam
noi sinh hoat ton gido; vin ban chip thuan cua té chtc ton gido hoic té chirc duoc
cap ching nhin ding ky hoat dong tén gido vé viéc thay doi dia diém dbi vai nhdm
sinh hoat ton gi4o do to chirc dang ky; ban sao ¢6 chimng thyc van ban chap thuan
dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan Cap xa noi dat dia diém
sinh hoat ton giao tap trung lan dau d6i voi trudng hop thay d6i dia diém sinh hoat
tén gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@ Dia danh noi c6 dia diém dang sinh hoat ton giao tap trung.
@ Uy ban nhan dan cap xa noi du Kién dat dia diém sinh hoat tén gido tap trung méi.
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8. Thii tuc dé nghi thay doi dia diém sinh hoat ton gido tip trung dén dia
ban xa khac

a) Trinh ty thue hién:

- Budc 1: Nguoi dai dién cia nhém sinh hoat ton gido tap trung giri ho so dé
nghi thay doi dia diem sinh hoat ton giao tép trung dén dia ban xa khac den Uy ban
nhan dan cap xa noi du Kién dat dia diém mai.

- Budc 2: Uy ban nhan dan cap xa xem xét ho so, truong hop ho so chua ddy d,
hop 1€, Uy ban nhan dan cap xa thong b&o qua mang Internet hodac van ban cho nguoi
dai dién cua nhom dé hoan chinh ho so.

- Buéc 3. Uy ban nhan dén cip xé tra Ioi bang van ban. Truong hop tir choi
dang ky phai tra loi bang van ban va néu ro ly do.

b) Céach thirc thuc hién:

- Giri van ban thong béo truc tiép tai Uy ban nhan dan cap xa; qua duong buu
chinh hodc théng qua dich vu céng truc tuyéen.

- Van ban thdng béo phai c6 xac nhan cua Uy ban nhan dan cap xa. Neéu giri qua
dudng buu chinh, ngay ti€p nhan van ban thong bao duoc tinh theo ngay ghi trén dau
cong van deén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan hé so bao géom:

+ Vin ban & nghi (theo mau)

- S6 lugng hd so: 01 bo.

d)Thoi han giai quyét:

- 20 ngay ké tir ngay Uy ban nhan dan cip xa nhan duoc hd so dé nghi hop ¢,
cu thé:

+ Uy ban nhan dan cap x4 noi du kién dit dia diém moi dé sinh hoat tén giéo
tap trung, trong thoi han 05 ngay 1am viéc ké tir ngay nhan da hd so dé nghi hop 1é ¢6
trach nhiém xin y kién Uy ban nhan dan cap huyén vé viéc thay doi dia diém sinh
hoat ton giao tap trung.

+ Trong thoi han 10 ngay ké tir ngay nhan dugc vin ban xin y kién hop 1é cua
Uy ban nhan dan cap xa, Uy ban nhan dan cap huyén cé trach nhiém tra 19i bang van
ban.

+Trong thoi han 05 ngay 1am viéc, ké tir ngay c6 y kién cua Uy ban nhan dan
cap huyén, Uy ban nhan dan cap x& c6 trach nhiém tra loi bang vian ban vé viéc thay
doi dia diém.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic

e) Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thyc hién thi tuc hanh chinh:

Vin ban tra 1oi chap thuan hoic khdng chap thuan vé viéc thay doi dia diém sinh
hoat ton gido tap trung.
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h) Lé phi: Khong co.

i) Tén miu don, miu to khai: Vin ban dé nghi

k) Yéu cu, diéu kién thwc hién thi tuc hanh chinh:

- Cham nhat la 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia di€ém cii va c6 trach
nhiém thong bao bang van ban den Uy ban nhan dan cap xa noi c6 dia dieém sinh hoat
ton giao tap trung cii kém theo ban sao co chung thuc van ban chap thuan cua Uy ban
nhé&n dan cap xa noi c6 dia diém sinh hoat tén gido tap trung mai.

I) Can ctr phap ly ciia thi tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh chi
tict mot so diéu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan ve nghiép vu kiém soat tha tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

.., ngay......thang.....nam... ...

7 ~ PENGHI
Thay déi dia diem sinh hoat t6n giao tap trung

Kinh gtri: .......... @

Tén nhom sinh hoat ton giao tAp trung:.........cooiviiiiii e,

Ho va tén nguoidal di€n:.............ooiiiiiii e

Thuoc tén gido (hoac to chic ton gido; to chire duoc cap chang nhan ding ky

hoat dOng tONn GIA0) ... vvvvvisiiiiii it

Pé nghij thay déi dia diém sinh hoat ton giao tap trung véi cac ndi dung sau:
Ly do thay Q00 e

Dia diém nhomdang sinh hoat ton giao tap trung:................oeeenlll

Du Kién dia di8mM MGz .oe e,

Dy Kién thoi diém thay @0it.........oeveeeee e,

Vin ban kém theo gom: Giay to chirng minh cé dia diém hop phap mai dé lam
noi sinh hoat t6n gido; van ban chap thuan cua t6 chtic ton gido hoic to chic duoc
cap ching nhin ding ky hoat dong tén gido vé viéc thay doi dia diém dbi vai nhdm
sinh hoat ton gi4o do to chirc dang ky; ban sao ¢6 chimng thyc van ban chap thuan
dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan Cap xa noi dat dia diém
sinh hoat ton giao tap trung lan dau d6i voi trudng hop thay d6i dia diém sinh hoat
tén gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@ Pja danh noi cé dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat tén gido tap trung
maoi.
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9. Thii tuc thong bao vé viée thay doi dia diém sinh hoat ton gido tap trung

a) Trinh ty thue hién:

Cham nhét 1a 10 ngay ké tir ngay duoc chap thuan dia diém mai, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va thong bao
bang vdn ban dén Uy ban nhan dan cap xa noi cé dia diém sinh hoat tdn gido tap
trung cu.

b) Cach thirc thuc hién:

- Guri van ban thdng béo truc tiép tai Uy ban nhan dan cip xa; qua duong buu
chinh hoac théng qua dich vu cong truc tuyen.

- Van ban thong bao phai ¢6 xac nhan cua Uy ban nhan dan cap x&.Néu giri qua
dudng buu chinh, ngay ti€p nhan van ban thong bao duoc tinh theo ngay ghi trén dau
cong van deén.

¢) Thanh phan, s6 lweng hé so-:

- Thanh phan hé so bao gom:

+ Vin ban théng bdo néu rd tén cua to chac tdn gido hoic to chic duoc cap
chang nhan dang ky hoat dong ton giao; tén nhém; ho va tén nguoi dai dién cua
nhom; thoi diém thay doi; dia diém sinh hoat ton giao tap trung méi; thoi diém cham
duat sinh hoat tén giao tai dia di€ém cil.

+ Truong hop nhém sinh hoat t6n gido tap trung chuyén dia diem sinh hoat ton
gido dén dia ban xa khac, ngudi dai dién cua nhom con co tréc,h nhiém gui kem bvén
sao €O chang thuc van ban chap thuan cta Uy ban nhan dan cap xa noi c6 dia diem
sinh hoat ton giao tap trung maoi.

- S6 lugng hod so: 01 bo.

d)Thoi han giai quyét:

- Ngay sau khi Uy ban nhan dan cip xa nhan duoc vian ban théng bao hop Ié.

d) Po6i twong thuc hién thi tuc hanh chinh: T chic

e) Co quan thuc hi¢n thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thyc hién thi tuc hanh chinh:

- Vin ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép nhan thdng bao.

- Vn ban thong bao dugc lru tai Uy ban nhan dan cap xa dé thyc hién cong tac
quan ly nha nuwdc Ve tin ngudng, ton giao.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai: Khong

k) Yéu ciu, diéu ki¢n thuc hi¢n thii tuc hanh chinh:

Cham nhat 1a 10 ngdy ké tir ngay dwoc chip thuan dia diem méi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia di€ém cii va c6 trach
nhiém thdng bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh hoat
tdn giao tap trung cii.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n giéo (Luat s 02/2016/QH14 ngay 18/11/2016).
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- Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh chi
tiét mot s6 didu va bien phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 cia Vin phong Chinh phi
huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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10. Thi tuc thdng bao té chire quyén gép trong dia ban mét xa cia co sé tin
nguwong, to chirc ton giao, to chirc tén gido truc thudc
a) Trinh tyu thuc hién:

- Trude khi t6 chic quyén gop 05 ngay 1am viéc,co so tin ngudng, to chic ton
giao, t6 chirc ton gido truc thudc to chirc quyén gop trong dia ban mot xa gui van ban
thong bao dén Uy ban nhan dan cp xa noi td chirc quyén gop.

b) Cach thirc thuc hién:

- Guri van ban thdng béo truc tiép tai Uy ban nhan dan cip xa; qua duong buu
chinh hoac théng qua dich vu cong truc tuyen.

- Van ban thong bao phai ¢6 xac nhan cua Uy ban nhan dan cap x&.Néu giri qua
dudng buu chinh, ngay ti€p nhan van ban thong bao duoc tinh theo ngay ghi trén dau
cong van deén.

¢) Thanh phan, s6 lweng hé so-:

- Thanh phan hé so bao gom:

+ Van ban thdng bao (theo mau) va céc tai liu kém theo (néu cd).

- Sb lwong hé so: 01 bo.

d)Thoi han gidi quyét:

- Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop Ié.

d) Po6i twong thuc hién thi tuc hanh chinh: T chic

e) Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thue hién thi tuc hanh chinh:

- Vin ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép nhan thong bao.

- Van ban thong béo dugc lru tai Uy ban nhan dan cap xa dé thyc hién cong tac
quan ly nha nudc Ve tin ngudng, ton giao va kiém tra viéc thuc hién cac noi dung
trong van ban thong bao cua co sé tin ngudng, t6 chac tén gido, to chac tén gido truc
thuoc.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai: Vin ban dé nghi

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Trude khi to chirc quyén gop 05 ngdy lam viée, co so tin ngudng, to chirc ton
giao, to chuc ton giao truc thuge co trach nhiém thdng bao bang van ban den Uy ban
nhéan dan cap xa noi to chic quyén gop.

- Hoat dong quyen gop cua co sd tin ngudng, t6 chirc ton giéo, t6 chirc ton giao
truc thudc phai c6 s6 sach thu, chi bao dam céng khai, minh bach. Tai san dugc
quyén gop phai dugc quan ly, sir dung dung muc dich da thong bao, phuc vu cho hoat
dong tin ngudng, hoat dong tdn giao va tur thién xa hoi.

- Khong dugc loi dung danh nghia co s¢ tin ngudng, t6 chuc t6n gi4o, to chirc
ton giao truc thuoc dé quyén gop nham truc loi hoac tradi muc dich quyén gop.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton giéo (Luat s 02/2016/QH14 ngay 18/11/2016).
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- Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 cia Vin phong Chinh phi
huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

~ THONG BAO
Ve viéc to charc quyén gop

Kinh gui: .......... @
Tén (chitinhoa): .........ooviininnn.. )
DA CNce
Nguoi dal AI€n:. . ...,
Hovatén:..........ooooi, Namsinh:............cciiiiieennn.
Tén goi trong ton gido (NG CO):...........ooviiiiiii i,
Chtrc vy, pham Vi (neu CO)uiine ittt
S6 CMND/Sé ho chiéu/Sé dinh daqh canhan: ...........ooiiiiiiiii

Thong béo veé viéc té chirc quyén gop véi cac ndi dung sau:

Muc dich quy€n gop:...........oooooiiii
Dia baN t6 ChGC QUYEN GOP: e oveve et
CACh thlrc qUYEN GOP:. .. e
Thoi gian thuc hién quyEn gOp:.......ooviiiii e,
Phuong thirc quan ly va st dung tai san dugc quyén gop:...................

NGUOI PAI DIEN®
(Chir ky, ddu)

U Pia danh noi c6 co's6 tin ngudng, to chirc ton gido hoac t6 chirc ton giao truc thudc.

@ Uy ban nhan dan cap tinh di vai trudng hop t6 chirc quyén gop vuot ra ngoai
dia ban mot huyén; Uy ban nhan dan cap huyén dbi véi truong hop to chuac quyén
gop ngoai dia ban mét xa nhung trong dia ban mot huyén, quan, thi xa, thanh pho
thugc tinh, thanh phd thuge thanh phd truc thudc trung wong; Uy ban nhan dan cap xa
dbi véi truong hop to chie quyén gop trong dia ban mot xa.

® Co s6 tin ngudng, t6 chic tén gido hoic to chuc ton gido truc thude. Di Vi
t6 chuc ton gi4o, to chic ton gido truc thudc, ngudi dai dién phai ky tén va dong dau.
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